CERTIFICATE IN MEDICAL OFFICE ASSISTANT-

Total Credits: 24

Requirements for Matriculants

CERTIFICATE REQUIREMENTS — 24 credits

Keyboarding for Business Communications (TEC 01400) ........cccuiiiiererereerieeeeseeeseee e eseeeseeeseeeseeeseeens 2 credits
Office Communications SKills (ADM 03700)........uuuieiiieeiiieiieieeeeeeieeeeeeeeeeseseaassrreeeasesessasassssassseereeeasssessesssssrsssseess 3
Office Computer Applications | (TEC 02500)........ceieriuieiieiieerieeeeereeesteesee e teeseeesteeseeesseeanseesseesaseesaessnseesneeenseens 3
Office Computer Applications Il (TEC 02600)........cceerueerueriieeareeeeeeseeenteeseeerseeseeesseeseeesseesseesseesaseessessasessneessseess 3
Medical Terminology and Electronic Transcription (TEC 06100).......cccoiueriiierriieeeieeereeeesiee e e e see e e s 4
Medical Office Computer Applications (TEC 06200) ........c.eeiurereerreeneeeeeeseeeieeeseeeeaseeseeeaseesseeesseesseeenseesneessseesnees 3
Y =Y [Tat I @Yo [T aTe I @ I =T @023 00 ) SRR 3
Field EXxperience (ADIM 09229).........uuiiiiiiiiiieeeeeeeeeeeee e e e e st e e e e e s aaeeeeeeasaseeeseaaseeeeeaassseeeeeassseeeseaasseeeeeenssneessennsens 4

*This program is within the Business Department.
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