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FORMAT FOR PRESENTATION OF CURRICULUM PROPOSALS 
 

1. DEPARTMENT, COURSE NUMBER AND TITLE:  
 

2. DOES THIS COURSE MEET DISTRIBUTION REQUIREMENTS FOR GROUPS I-V?  IF SO, WHICH 
GROUP? 

 
3. TRANSFERABILITY OF THIS COURSE. DESCRIBE HOW THIS COURSE TRANSFERS (required for 

A.S. degree course).  If A.A.S. degree course and does not transfer, justify role of course, 
i.e., describe other learning objectives met: 

 
4. BULLETIN DESCRIPTION OF COURSE: 

 
5. NUMBER OF WEEKLY CLASS HOURS  (please indicate the number of hours per week spent in a lab, 

hours spent on site doing fieldwork, hours of supervision and hours in classroom-- if applicable):   
 

6. NUMBER OF CREDITS:   
 

7. COURSE PREREQUISITES AND COREQUISITES 
A. PREREQUISITES:    

 B. COREQUISITES:    
 C. PRE OR COREQ:  

 
8. BRIEF RATIONALE TO JUSTIFY PROPOSED COURSE TO INCLUDE: 

A. ENROLLMENT SUMMARIES, IF PREVIOUSLY OFFERED AS AN 82 
         B. PROJECTED ENROLLMENT 
 C. CLASS LIMITS 

D. FREQUENCY COURSE IS LIKELY TO BE OFFERED  
 E. ROLE OF COURSE IN DEPARTMENT’S CURRICULUM AND COLLEGE’S MISSION 
 

9. LIST OF COURSES, IF ANY, TO BE WITHDRAWN WHEN COURSE(S) IS (ARE) ADOPTED:  
 

10. IF COURSE IS AN INTERNSHIP OR INDEPENDENT STUDY OR THE LIKE, PROVIDE AN EXPLANATION 
AS TO HOW THE STUDENTS WILL EARN THE CREDITS AWARDED.  THE CREDITS AWARDED 
SHOULD BE CONSISTENT WITH STUDENTS’ EFFORTS REQUIRED IN A TRADITIONAL CLASSROOM 
SETTING:    

 
11. PROPOSED TEXT BOOK(S) AND/OR OTHER REQUIRED INSTRUCTIONAL MATERIAL(S):  

 
12.  REQUIRED COURSE FOR MAJORS AND/OR AREA OF CONCENTRATION?  (If course is required, 

please submit a separate transmittal with a degree requirement sheet noting the proposed 
revisions, including where course fits into degree requirements, and what course(s) will be 
removed as a requirement for the degree. NYSED guidelines of 45 crs. of Liberal Arts 
coursework for an A.A. degree, 30 crs. for an A.S. degree and 20 crs. of Liberal Arts for 
an A.A.S. degree must be adhered to for all 60 cr. programs).   

 



 
 
13. IF OPEN ONLY TO SELECTED STUDENTS (specify): 

 
14. EXPLAIN WHAT STUDENTS WILL KNOW AND BE ABLE TO DO UPON COMPLETION OF COURSE: 

 
15. METHODS OF TEACHING --eg., LECTURES, LABORATORIES, AND OTHER ASSIGNMENTS FOR 

STUDENTS, INCLUDING ANY OF THE FOLLOWING:  DEMONSTRATIONS, GROUP WORK, WEBSITE 
OR E-MAIL INTERACTIONS AND/OR ASSIGNMENTS, PRACTICE IN APPLICATION OF SKILLS: 

 
16. ASSIGNMENTS TO STUDENTS: 

 
17. DESCRIBE METHOD OF EVALUATING LEARNING SPECIFIED IN #15: 

 
18. TOPICAL COURSE OUTLINE (WHICH SHOULD BE AS SPECIFIC AS POSSIBLE REGARDING TOPICS 

COVERED, LEARNING ACTIVITIES AND ASSIGNMENTS): 
 

19. SELECTED BIBLIOGRAPHY AND SOURCE MATERIALS: 
 

 
Please contact your Department Chairperson or Associate Dean Loretta 
DiLorenzo at the Office of Academic Affairs x5328, if you require any 
assistance completing a course proposal according to this format.  Copies of 
this format are available electronically.         
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