
Kingsborough Community College 
Of the City University of New York

Lecturer Reclassification Application

Application Instructions: 

All data entered into the application, exclusive of signatures and dates, must be typed and, where applicable, be listed in chronological order.
Submit the completed application to the department chairperson who will convene the Departmental P&B to vote on the application. The candidate should have an annual evaluation and teaching observation submitted to their reappointment and tenure file in the year that they apply for reclassification.
Once the Departmental P&B votes on the application, applications given positive votes are sent to the full College P&B for a vote. If a Departmental P&B votes not to support an application for reclassification, as indicated by a negative vote, then the reclassification application will not advance to the College P&B. An application receiving a negative vote at the departmental level may be advanced to the College P&B if the chair of the Departmental P&B writes a minority report to the Provost in support of a reclassification application at the departmental level. The Provost can then choose, based on the strength of the argument in the minority report, to advance the application to the College P&B. The vote of the College P&B on reclassification applications is a recommendation to the President. 
Candidates who receive reclassification are eligible to receive credit for prior full-time service at a ratio of two-to-one for up two years of credit towards the tenure track at the time of their reclassification if they so choose. Individuals holding the title of Lecturer with a certificate of continuous employment (CCE) at the time of reclassification will be considered to be on leave from their title. The Lecturer with CCE title will remain active after reclassification and one can choose to return to this title prior to tenure.
All the data on this form must be verifiable using the candidate’s reappointment and tenure file (e.g., transcripts for terminal degrees). Submit official evidence of the terminal degree to the reappointment and tenure file at time of application if it has not already been submitted. 

Submit applications to Academic Affairs (A-218) well in advance of the requested September 1 reclassification date to allow enough time for Departmental P&B’s and the College P&B to convene, review, and vote on the applications. Also direct questions about the process to the Dean of Faculty and/or Academic Affairs. 
Reclassification to the tenure track will become effective at the start of the academic year (i.e., September 1) pending the approval of the application as evidenced by a positive College P&B majority vote. 

Kingsborough Community College 

Of the City University of New York

Lecturer Reclassification Application

I hereby request that I be considered for reclassification to the rank of Assistant Professor effective September 1, 20_________________.

Date of initial appointment at KCC: ________________ 

Current faculty rank: ____________________________

I have ______ years in my current faculty rank as of the August 31 prior to the September 
1 date for which I am requesting reclassification.

Do you want to receive credit for your years of prior service at a ratio of two-to-one up to a maximum of two years in credit towards the tenure track line? 
_____ yes 
_____ no 
Do you hold a CCE? (check one) _______ yes
_______ no
_______________________________
______________________________________
Name 





Department

_______________________________
____________________________

EMPL





Email/Phone

______________________________________________________________________________

Mailing Address
______________________________________________________________________________

Mailing Address continued
Education: List chronologically all completed undergraduate and graduate degrees
	Degree
	Subject/Area
	Institution
	Date Granted
	Verification in File

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Title of dissertation/thesis/project for the terminal degree: 
_____________________________________________________________________________________________

Candidate Statement: Provide a statement (one page maximum, single-spaced) on the fourth page of this application explaining how your accomplishments in the areas of teaching/service while in at KCC and your attainment of a terminal degree make you a good candidate for reclassification. Speak to your potential, if granted reclassification to the tenure track, for scholarly work. 
______________________________________________
_____________________________________________

Signature






Date

Candidate Statement

